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Key Highlights of the New POl Form

» System Stability

» |mproved Search Capabilities

» Department Business Administrator Approval
» |nacftivate feature

» Training & Support

=» PowerPoint

» Video

» Technical Preparation & Timeline

» Soft implementation — mid-July

» \Website and Helpdesk content updates
» Revised PDF request forms

» Seamless Security Access transition



New Features — Navigation

= ]. Navigation
» Main Menu — UHS HRMS EFORMS— UHS eForms Home Page

Favorites * Main Menu ~ UHS HRMS EFORMS ~ UHS eForms Home Page

ORACLE

Human Resources Electronic Forms (eForms)

e My Worklist
B -\;__‘ Work the items that have been routed to you.

Start a New eForm
F Start & new eFom, which will then be routed to the appropriate approvers.
A

e (= Resubmit an eForm
5 Make changes to an eForm that has been recycled or needs to be updated. Only forms
that hawve not had final approval or been processed into the system will be accessibie.

o

Evaluate an eForm
- Participate in the approval process for an eForm. This link allows you to search for the
e
o eForm you want to evaluate.

View an eForm
:_‘Tl ‘iew a recently submitted eForm, including workflow history and form status. eForms
submitied in the last month are listed here. This is a read-only view



New Features — Search

» 7. Search page:
» Active POl Results — shows active POl information.

®» |hactivate — inactive POI.

Search Fields
Empil 1D:
0407789
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*Lasl Name: *Date of Birth:
Social S-Eiurity' W Gender:

7

Ilrﬁrn 1af1 n Last

Vﬁl_l_l_?ﬁm—!—!m BER |matona

[0 [ B¥ oc407789 Mousemicky C Mouse Micky Female 0512  *==7502

Job Results Personalize | Find | &7 8

Prersonalize | Find | a | ) First B 3 064 I st

e

English

03/03/2025 030372026  Mouse Micky C 1007522 oo

Inactivate




Relationship Information

New Features — Form ...

Step 1 of 4: POl Relationship
» 3 . D O -I-es Enter the relalionchip information for the person of interest (POI).

» Start Date - Up to 1 day in the past.

Name: Modi, Harshit A Empil ID:

» End Date - Up to 60 days in the future.
*POI Type: Consultants v| eFormID: 38
» 4 POl Control Access Start Date: 04252025 3] Form Action:  Add
» Displays the specific system interfaces Eng Do e B
where the POl data record will be "Sponsor Empl ID: 8021492 L Renu Singhania
TrCIﬂsmITTed Dept: HO182 Human Resources

POl Control Access
PS Access
Campus Card

Library

Parking
WebCT Academic (Blackboard Access)




New Features — Roles and Workflow

» 5. Roles
» Department Initiator
» Hold and Submit

= Department Business Administrator

» Approve and Deny

» Human Resources

» Approve, Deny, Push Back

» 4. Push Back

» This action routes the form back to the previous approver
role — not to the original initiator.



New Features — Misc

» 7/ POl Sponsor Application Form

= DocusSign.
» The form will be updated to include verbiage on Texas Executive Order GA-48.

» The form will be mandatory.

» 8 Questions.


https://uh.edu/infotech/help/itsc/ePOI%20Application%20Form.pdf
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