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REMINDERS
 All e m p loye e s pa id  th rou gh  th e  u n ive rsity pa yro ll syste m  a re  re qu ire d  to  

com p le te  New Hire  t ra in in g. 
o In clu d in g:  UH Te m ps a n d  Stu de n t  Worke rs 

 New Hire  t ra in in g m u st  be  com ple te  with in  30 da ys of th e  e m p loye e s st a r t  da te

 New h ire s a re  a u tom a t ica lly e n ro lle d  with in  2-3 da ys of th e ir  s t a r t  da te  

 New Hire  a n d  An n u a l Ma n da tory Tra in in g cou rse s a re  th e  sa m e . An yon e  wh o 

com ple te s New Hire  t ra in in g with in  th e  sa m e  fisca l ye a r , will n o t  be  re qu ire d  to  

com p le te  Ma n da tory Tra in in g. 

 Th e  HR Bu sin e ss Pa rtn e rs  will con t in u e  to  p rovide  n on -com plia n ce  re port s  to  

de p a rtm e n t s  a s  n e ce ssa ry. 

New Hire Mandatory Training 

Please view the Employee Development and Training policy 

SAM 02.A.26 for additional information. 



Annual Mandatory Training 

REMINDERS
 De a d lin e  – Ne x t  Fr id a y, Nov. 19t h 11:59p m

 De p a r t m e n t s  a re  r e s p o n s ib le  fo r : 

 En s u r in g  a ll e m p loye e s  a re  e n ro lle d  in  t h e  co r re ct  co u r s e s

 All e m p loye e s  a re  co m p le t in g  t h e  re q u ire d  t r a in in g

 Ple a s e  in fo r m  t h e  Ta le n t  De ve lo p m e n t  Te a m  o f a n y  e n ro llm e n t  

e r ro r s . Em a il u s  – u le a r n @u h .e d u

UH Co m p le t io n  Up d a t e  – 77% Co m p le t e  (as of 11/10/21)

Please view the Employee Development and Training policy 

SAM 02.A.26 for additional information. 



Th a n k  yo u !
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