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1: On the PMWeb homepage click on the forms tab.

2: Select Architect's Supplemental Instruction.

3: Click on the plus button.
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4: Click on the drop down and select the project.

5: Enter Transmittal #, Description, Date and any comments.

 6: Click save 

7: After saving all selections click on Attachments and add ASI Documentation

7: Click on workflow

8: Select submit and then Save 




