Sample Request for Permission to Use Copyrighted Material

Date

Journal Name
Journal Address

To Whom It May Concern:

I am a graduate student at the University of Houston and am writing for permission to include in my <thesis –or—dissertation> <part or all> of the material from <journal name, article title, volume, number, date, page range>. The <thesis – or – dissertation> will be made available to the public on the Web through the University of Houston Libraries. Please supply, on company letterhead, a statement granting me permission to use the work. You can mail, email or FAX the permission to <address/number, email address, FAX number>.

Thank you for your help.

Sincerely,
[bookmark: _GoBack]
