4902 Warehouse Frequently Asked Questions


Where is the Warehouse?
University of Houston Energy Research Park

4902 Gulf Freeway, Houston, Texas 77023
The Warehouse can be accessed by going to the Energy Research Park at 5000 Gulf Freeway and driving through a gate on the north side of the Parking area, or via Schulmberger Street.
How is space rented at the Warehouse?
4902 Gulf Freeway will be administered by University Real Estate Services. Contact: (713) 743-5045 and www.uh.edu/realestate 
Is there a website about the Warehouse?
There are two websites: 1) http://www.uh.edu/af/universityservices/realestate/internalspace.htm (basic information about space available) and 2) www.uh.edu/realestate (more specific information, including contacts). 
How is the Warehouse accessed?
The Warehouse property is surrounded by a chain link fence with a locked gate.  Also, the Warehouse building is locked at all times.  The space inside the Warehouse is divided into storage units by an eight (8) foot chain link fence, and each unit is secured with a padlock.

Authorized employees can open the gate and enter the Warehouse building using their Cougar Card.  Authorized employees include employees whose department is leasing storage space inside the Warehouse.  Employees whose department is not leasing storage space may not be granted access to open the gate or enter the Warehouse with their Cougar Card.  

To obtain access to the property, contact Ashley Evans at Transwestern (832)-842-4931; Ashley.Evans@transwestern.net) with the name, EMPLID, and department of the person that needs access. 
How do I get a lock and key for my storage space?

Padlocks and keys are assigned by the Plant Operations Lock and Key Control Department (713-743-5763); key request forms are required.
What if I need to get in to the Warehouse to view surplus property held by Property Management or department files held by Records Retention and do not have access to the building?

Request an appointment with Property Management or Records Retention, who will meet you at the gate outside the Warehouse.  
To request an appointment with Property Management, please call 713-743-8759 or send an email to:

· Minhthu Pham, Property Manager, mpham@central.uh.edu
· Victor Wongchukit, Asst. Property Manager, vwongchukit@central.uh.edu
· Raymon Matthews, Financial Assistant I, rmatthews@central.uh.edu
· Langston Royster, Accountant I, lfroyster@central.uh.edu 

To request an appointment with Records Retention, please call 713-743-1319 or send an email to:

· Mary Thompson, Data Entry Supervisor, methompson@central.uh.edu
· Theresa McComb, Data Entry, tlmccomb@central.uh.edu 
