Prior Year Purchase Order Carryforward and BBA Sweep Process

Carryforward Process:
The year-end process that carries forward prior year purchase orders with outstanding encumbrances to the
new fiscal year.

Target:

Affects active, non-project cost centers only.

How it Works:

If a prior year PO (i.e., PO with an accounting date before Sep 1, 2004 and with a budget reference of BP2004
or earlier) had an outstanding encumbrance for BP2004, the carry forward process created an FY05 GL
encumbrance journal with BP2004 for that cost center and account and an offsetting FY05 budget journal with
BP2004 for that cost center and budget node. Each budget journal and GL encumbrance journal will start with
CFWD as an identifier.

Finding related information on the 1074 Report:

Sections 1 (Budget Node Summary) and 2 (Budget Node & Account Summary) — The Prior Budget References
section will display current budget to cover any outstanding encumbrances that were carried forward from a
prior year into the current fiscal year at the budget node level. (Section 2 adds detailed account information).

Cost Center

1 207TI/HOL29/B116S/MA (10682)

UNIVERBITY OF HOUSTCH - SYSTEH

Buzinzes Unit : 00730 University of Houston Page Ho. : 1
Fund 1 2072 DESIC-INDIRECT OOST-FED Bevenus & Expense - Budget Nods Sunmary Report ID : UZLELOT4.1
DeptID : HO1l2&  DEAN, SOCIAL WORK Period Ended Septenber 30, 2004 (Through Peried 1). Tatshsge : FSDEV
Program Code : B1l16$  IDT DEAH SCCIAL WORK Run Date : 08/13/2004
project : MA Run Time : 03:11:31 O™
Responsible 1 QOLBY, IRA
Base Current i ) Scft Budget

Deperiptica (Criginal) (orig + adj) Curr Rev/Bxp YID Rev/Exp PTD Rev/Dp Open Commit Commitmnent Availablse % Avail
Currsnt Budget Reference
B4035 FUND BALANCE -140,000.00 -140,009.00 0.00 ©.09 0.00 0.00 0.0 -140,002.00 100.0%

Total Revenue -140,000.00 -149,090.00 0.00 2.99 Q.00 .00 0.00 =140,000.00 1C0.0%
BS007 L3 - FRINCE BENEFITS 26,015.00 25,015.00 0.00 0.00 0.00 0.00 0.00 25,015.00 100.0%
BS009 L3-HMAINTEMANCE AND CPERATIONS 155,078.00 159,078.00 0.00 0.09 Q.00 .00 0.9 182,078.00 100.0%

Total Expense 185,093.00 185,093.00 0.09 2.02 Q.00 O 00 0.00 185,093.00 1600.0%
Pricr Budget References
Ho Revenue Found.
B5299 L3-MAINTEMANTE AND CPERATIONS Q.00 4,814.55 0.00 ©.00 a.o00 4,814.55 .99 2.00 0.0%

Total Bxpense 0.00 4,814.55 0.00 5.00 a.00 4,814.55 0.9a a.e0 0.0%

Grand Total Revenue -140,000,00 =140,000.00 0.00 ©.00 0.00 0.00 2.00 -149,009.00 160.0%

arand Total Expense 185,093.00 189,937.55 0.00 9.02 0.00 4,814.55 ©.00 1€5,093.00  97.5%

Section 3b (Detailed Transactions - Revenue/Expense) — The GL encumbrance journal(s) associated with the
PO(s) that were carried forward will appear in the Prior Budget References section. A journal was posted for
each prior year outstanding encumbrance and can be identified as such with the journal id CFWD2005. The
entry re-establishes the encumbrance in the outstanding amount for the current fiscal year.

Cost Center : 2072/HO129/B118S/HA (12582) UNIVERSITY CF HOUSTCH - SYSTEM
Business Unit : 00730 Univereity of Houston TPage No. = 4
Fund T 2072 DESIG-INDIRECT OOST-FED Detailed ticng - FExp Feport ID : UGLB1074.3b
DeptID 1 HO128® DERM, SOCIAL WORK Septembar 01, 2004 To Septembsr 30, 2004 (Through Period 1). Datsbmse : FSDEV
program Code : Bl16$  IDC DEAN BCCIAL WORK Run Date : 05/13/2004
D::uject‘ ¢ Wi Fun Time : 03:11:31 PM
Responsible : QOLBY, TRA
o i wTournal /PO emmmmmal RECE [ammsnmmmnn, AMSUNE ~ v smms vonn, Budget fansDocunentsas ' fonrReference~s CF1
Acct Trangacticn Depcription Type IO Date/Line FY P0  Actual Encunbrance Ref Source BU Runber BU Humb= 1 Info
Currant Budget Refesrence
Mo Ravenue Found
Ho Expence Found.
Priocr Budget References
ko Revenue Found.
54358 CFWD/DELL MARKETING LP JRNL CFWD2005 03701704 195 2008 1 0.00 4,814.55 BP2004 ONL-EN 00730 000GCOS043
54359 COMPUTER EQUIPHENT - EXPENSED .00 4,814,885
Total Expense Q.00 4,814,585
Zrand Total Revenue 9.00 0.00
Crand Total Expenss 2.00 4,814.55




Section 3c (Detailed Transactions - Budget Journals) — The budget journal(s) associated with the PO(s) that
were carried forward will appear in the Prior Budget References section. A journal was posted for each prior
year outstanding encumbrance and can be identified as such with the journal id CFWD2005. The entry was
made as an adjustment and establishes a current budget amount equal to the outstanding commitment in the
current fiscal year.

Coot Center @ 2072,/HO129RL165,/N% (10682) UNIVERSEITY COF HOUSTCH - SYSTEM

Business Unit : 00730 University of Houston fage Ho. : S
Fary : 2072 DESIG-INDIRECT OOST-FED Detailed Transacticne - Budget Jrnls Report ID : DILELOTA.3e
DeptID : HO125  DERN, SOCIAL WORK Septembsr 01, 2004 To Szptember 30, 2004 {Through Feriod 1). Datshaoe : FSDEV
Program Code : Bl1§$  IDC DEAW SCCIAL WORK Run Date : 08/131/2004
Project + HA Fun Time : 03:11:31 TW
Respcnsible : TOLEY, IRA

Jumsnn Budgst Journaleeeb, Aot .
Acct Tranpacticn Desccripticn Jrml ID Line DCate TY PD  Initial EBudget Original Adjustment Closing/Rll Pw BRef  Laroup Extra Infornstion

B4035 EQO0OOL BDXST17a2 1 09/01/04 2005 1 =140,000.00 EP2005 REVEST Ariginal
Total Revenue Budget 0.00 -140,000.00 a.00 0.00
BS007 BOOOOL BOK9T1579 1 98/0l/0a 2005 1 26,015.00 BD2005 ORC Qriginal
BS008 BOOGOL BDX 271530 1 05701704 2005 1 158,078.00 BD2005 ORG original
Total Bxpense Budgst 0.00 185,093.00 a.00 0.00
Prior Budget References
Ho Rewenue Budgsts Pound.
B5008 CF¥D Budget Enc CFWD2005 185 08701704 2005 1 4,814 .88 EP2004 ORC Adjustment
Total Expenze Budgst .00 .00 4,814.55 0.00
2rand Total Rev Budgst 0.00 ~140, G, 00 .00 0.03
grand Total Exp Budget 0.00 165,092.00 4,814,585 0.00

Section 4 (Open Commitments) — Prior year outstanding commitments are listed in the Prior Budget References
section and include document id, vendor and amounts.

Coat D=nter  : 2072/H0129/B116&/HA (10582) UHIVERSITY OF HOUSTCH - SYSTEM
Buzginess Unit : 00730 Oniversity of Houston Page Ho. 1 &
Fund : 2072 DESIG-INDIRECT OOST-FED Cpen Coomitmenta R=port ID : USLE10T4.4
DeptID : HO12% DERN, SOCIAL WORK he of Ssptember 30, 2004 (Thrcugh Period 1), Latabase 1 FSDEV
program Code & Bllé®  I0T LEAN SOCIAL WORK Fun Date ¢ 05/13/2004
Projact HA Fun Time : 03:11:31 OM
Responsible COLEY, IRA
f rasi a5 DOCUMEN E e e e e N e Vendor Y Encunbrance Liquidated Open Parcant Budget
Acct Type BU Humber In ame Anount Amcunt Amsunt Cpan Ref
Curreat Budget Fericd :
HO Open Connitments Found.
Pricr Budget Pericds
54353 PO 00730 0000008043 0000007592 DELL MARKETINZ LD 4,814.55 a.00 4,814.55 100.0% BP2004
50103 JRHML 00730 3,049.18 0.00 3,045.18 100.0% BD2004
50104 JRHL 00730 50, 654.00 45,201.02 4,462,858 8.8% BP2OO4
Total Cpen Commitment 12,326.71
erand Total Cp=n Commitm=nt 12,316.71

BBA Sweep Process:
A nightly process that reduces prior-year budget balance available (BBA).

Target:
Affects active, non-project cost centers only.
Prior-year budget balance available in the current fiscal year.

How it Works:

The BBA sweep process will run every night and will create budget journals to zero out prior year BBAs in the
current fiscal year. The sweep budget journals can be identified with the journal id CBBA2005. The prior-year
BBA could be something other than zero for the following reasons:

» The PO amountis reduced or canceled on the PO. (positive BBA)

» The PO voucher is created for less than the PO amount and then finalized to release the remaining
encumbrance on a PO. You can finalize the entire PO or just a PO line on the PO voucher. (positive
BBA)



» The PO voucher is created for more than the PO amount and budget checked through budget

override . (negative BBA)

In cases where the prior-year BBA is negative, the sweep program will not add budget and the negative BBA
will remain on the 1074 report.

Finding related information on the 1074 Report:
Sections 1 (Budget Node Summary) and 2 (Budget Node & Account Summary) — After the sweep process is run,
the Prior Budget References section will display a current budget amount equal to the expense amount at the
budget node level and the BBA zeroed-out. (Section 2 adds detailed account information).

Coot Canter  : 2073/HO1ZS/BLLES/MA (10582) UNIVERSITY OF HOUSTCHl - SYSTEM
Buoin=as Unit : 00730 Oniversity of Houston Lage Ho + 1
Fund : 2072 DESIZ-INDIRECT COST-FED Revanus & Expenas - Budget NHode Sunnary Report ID ; D3LELO74.1
DeptID : HO12%  DERN, SJCIAL WORK Pariod Ended Septenber 38, 2604 (Through Pericd 13. Databage : FSDEV
Program Cads . BL1§S  I0C DEAN 2CCIAL WORK Run Dste : 08/27/2004
Project + HA Run Time : 10:15:44 AM
Responsible : DOLEY, IRR
Baoe Current 3 Soft Budget

Depcription (original) (orig + Rdj)  Curr Rev/Exp  YTD' Rev/EFp FTD Rev/Dxp open Ccamit Coemmitnant railable % Avail
Current Budget Refarence
B4935 PUMD BALANCE -140,000.00 -140,000.00 0.00 4.09 0.00 0.00 ¢.00 -140,000.00 100.0%

Total Revanue -140,000.09 =140,090.00 [T ©.00 9.00 0.0D 0.00 -140,000,00 100.0%
B5007 L3 - FRINGE BEWEFITS 26,015.00 25,01E.00 0.00 9.00 2.00 0.00 0.00 25,015.00 100.0%
B5209 LI-HAINTENABTE AHD CPERATIONS 158,072.00 159,0748.00 ©.00 0.00 0.00 6,00 ©.00 152,078.00 100,0%

Total Expense 185,093 .00 185,093.00 1.} 0.9 2.00 0.00 0.00 185,093.00 100.0%
Pricr Budget Refsrencec
Ho Revenue Found.
B500% L3-HAINTEMANTE AND CPERATIONS @.00 1,000.00 1,000.00 1,000.00 1,000.00 .00 a.00 .00 504

Tokal Expenpe G.00 1,000.00 1,000,800 1,000.00 1,000,00 0.00 @.00 a.00 a.0%

Grand Total Ravenue ~140,000.00 -140,000.00 .00 0.00 0.00 o.o0 0.00 ~140,000.00 190.2%

Crand Total Expense 185,092.00 186,093.00 1,000.00 1,000.00 1,000.00 c.00 0.00 185,093.00 93.5%

Section 3c (Detailed Transactions - Budget Journals) — The budget journal(s) associated with the expensed
PO(s) that resulted in positive BBAs will appear in the Prior Budget References section. These journals can be
identified as such with the journal id CBBA2005. The entries will be made as adjustments and will reduce the
current budget amount to equal the expense amount.

Cogt Canter

Bugin=pgs Unit : 90730
Fund 1 2072

DeptlD + HOlle
Program Code : Blls$
Projact : HA
Reapcneible 1 OOLBY,IRA

Current Budget Reference
4035 BOOSOL
B4035 BOOCOL

BS007 E0OCO1
BS003 BOCCOL
BS00T BOOCOL
B5008 BOOOOL

pricr Budget References

Mo Revenue Budgets Found.

BS00® CF®D Budget Enc
B500% Clear BBA

Acct  Transactica Description

1 2073/HCLZS/BLI6S A (10522)
Univereity of Houston
DES1G-INDIRECT OOST-FED
DEAN, SOCIAL WORK

I0T DEAN SCCIAL WORK

]
Jml IC

UNIVEREITY OF HOUEBTCH

- SYSTEM

Detailed Transacticnc = Budgst Jrnla
September 01, 2004 To September 30, 2004 {Through Period 1).

Budget Jourmalewwe’
Line

Acct
Cate FY D

BOXST1T02
BOXOT1T82

BDX971573
BDX271580
BOXST1579
BOX271580

CFWD2005

CBERA2005A

Adjustmant Closing/Rll Fw

Page Ho. : &5

Report ID : DILE1074.3c

Database : FSDEV

Fun Date ; 05/27/2004

Run Time : 10:15:45 AWM
LEroup Extra Infornstion

BP2005 REVEST STD PC Bud Load

1 09/01/04 2308 1 -149,000.00
1 08/01/04 2005 1 =140,003.00 ELZ005 REVEST
Total Revanus Budgst =140, 000.00 -140,000.00 Q.00 .00
1 9s/01/04d 2005 1 24,015.00 BP2005 ORG_STD
1 09/01/04 2065 1 153,078,080 EF2005 ORG_STC
1 08/01f04 2005 it 26,015.00 BL2005 ORG
1 08701704 2005 1 158,072.00 BP200E ORC
Total Expense Budget 185,083.00 185,093.00 a.00 0.00

185 03/01/04 2008 1 4,914 .55 BP2004 ORG
2 28/13f04 2008 1 -3,814 .55 EP2004 ORC
Total Expanoe Budge G.00 .00 1,000.00 ©.00

Grand Total Rev Budget -140,000.00 -140,000.00 0.00 0.00

2rand Total Exp Budg=t 185,053.00 185,092.20 1,000.00 0.00

original

PC Bud Lead
pC Bud Load
original
driginal

Adjustment
Adjustmeat



