UNIVERSITY OF HOUSTON
Departmental Petty Cash and Change Funds

Certification

Purpose

The University of Houston System policy SAM 03.F.04, Cash Handling, states that all

University cash funds are subject to unannounced review by the University’s Accounting

Department. Unannounced reviews are conducted throughout the fiscal year. The objective of such a review is to determine whether the cash fund custodian has safeguarded and maintained accountability over the fund in accordance with system and campus cash handling policies. MAPP 05.01.01, § VI requires all cash funds to be approved annually. Approval requires the submission of a completed Addendum A, overage and shortage reports, and the most recent cash fund audit report to the Treasury by July 15 of each fiscal year. 

College Division Administrators will certify cash funds for FY2022. This certification will replace the cash fund audit report to be submitted with the completed Addendum A, and Overage/Shortage Reports to Treasury for fiscal year 2023 reauthorizations.
Certification and Approval

I hereby certify that a Department Fund Custodian(s) and Cash Handler(s) have completed online cash handling certification training prescribing the management of cash and agree to accept responsibility for the accounting and control of cash in accordance with policies and procedures. These policies and procedures include MAPP 05.01.01 – Cash Handling; SAM 03.F.01 – Gift Acceptance Policies; SAM 01.C.04 –Reporting /Investigating Fraudulent Accts; and College/Division Cash Handling Policy and Procedures.

Change Fund Department:            Type of Fund:  FORMDROPDOWN 

     Amount: $     
I confirm the cash fund was counted on       and the change fund/petty cash fund count totaled $     .
Signature: ________________________________________________________________________
Name (printed):      
Title:         
Date:        
Please include this completed and signed form with the Addendum A and submit packet to Treasury.

_____________________________________________________________________________________Received by the Treasurer’s Office:      



Date:      
