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	Invitation to Bid: ITB730-xxxxxx xxxxxxxxxxxxxx
Bid Posting:  xxxxx
Bid Opening:  xxx  @ 2 PM CST

Contact: xxxxxxxx, 713-743-xxxxxx, xxxxxxx@central.uh.edu 



	COMPANY NAME:
	 

	TEXAS VENDOR ID OR FEI #: 
	 

	PHYSICAL ADDRESS:
	
	
	
	
	
	

	STREET:
	 

	CITY, STATE, ZIP:
	 

	PHONE NUMBER:
	 

	E-MAIL ADDRESS:
	 

	TYPED NAME & TITLE:
	 

	
	 

	AUTHORIZED SIGNATURE:
	

	DATE:
	 


VENDOR CERTIFICATION/ACCEPTANCE

By signing he hereby certifies that he has read, understands, and agrees that acceptance by The University of Houston of the bidder’s offer by issuance of a purchase order will create a binding legal contract.  Further he agrees to fully comply with documentary forms herewith made a part of this specific procurement

	TOTAL AMOUNT OF BID:
	$ 

	BID PACKAGE A:
	$

	BID PACKAGE B:
	$

	BID PACKAGE C:
	$

	BID PACKAGE D:
	$


	SPECIAL NOTES:

· Bid price must be guaranteed for 60 days.

· Total package pricing must include furnishings, freight, delivery and installation charges.

· Dealer must provide a complete installation timeline detailing order submission and delivery milestones based on the Owner’s schedule as noted in this document.
Under Section 231.006, Family Code, the Vendor certifies that the individual or business entity named in this contract, offer, or application is not ineligible to receive the specified grant, loan, or payment and acknowledges that this contract may be terminated and payment may be withheld if this certification is inaccurate.

Pursuant to Section 231.006(c), Family Code, provide names and social security number of each person with at least 25% ownership.  Check below if preference is claimed under

Texas Government, Title 10 Subtitle D, Chapter 2155, Subchapter H. Purchasing Preferences:

[  ] Produced in Texas and/or Texas bidder

[  ] Texas agricultural products 
[  ] USA produced supplies, materials or equipment

[  ] Historically Underutilized Business Certified by the Comptroller of Public Accounts

[  ] Products of persons with mental or physical disabilities

[  ] Products made of recycled / environmentally sensitive materials

[  ] Energy efficient products     

[  ] Products and services form economically depressed or blighted areas (per Section 2306.004, Government Code)


Vendor agrees to comply with all conditions shown on this form.  FAILURE TO MANUALLY SIGN WILL DISQUALIFY BID.

GENERAL INTENT 
The University of Houston department of XXXXXXXX needs to purchase XXXXXX. 
SPECIFICATIONS
xxxxx PROVIDE SPECS OF WHAT NEEDS TO BE PURCHASED xxxxxxxxxxxxxxxx

PRICING
	Item
	QTY.
	Model Number
	Model Name
	Unit Price
	Extended Price

	1
	 
	 
	 
	 $                         -   
	 $                          -   

	2
	 
	 
	 
	 $                         -   
	 $                          -   

	3
	 
	 
	 
	 $                         -   
	 $                          -   

	4
	 
	 
	 
	 $                         -   
	 $                          -   

	5
	 
	 
	 
	 $                         -   
	 $                          -   

	6
	 
	 
	 
	 $                         -   
	 $                          -   

	7
	 
	 
	 
	 $                         -   
	 $                          -   

	8
	 
	 
	 
	 $                         -   
	 $                          -   

	9
	 
	 
	 
	 $                         -   
	 $                          -   

	10
	 
	 
	 
	 $                         -   
	 $                          -   

	
	
	
	Shipping / Delivery
	 
	 $                          -   

	
	
	
	Install
	 
	 $                          -   

	
	
	
	
	
	

	
	
	
	
	Total
	 $                          -   


BID OPENING AND INSTRUCTIONS:
Sealed bids will be received by the Purchasing Department and opened at the Bid Opening time listed.  Title your bid response as ITBXXXXXXXXXX and deliver by the opening date and time to the address below:

Respondents to bids via a delivery service, address your package to

University of Houston Purchasing

XXXXXXX
5000 Gulf Freeway
Technology Bridge Bldg. 1, Room 214
Houston, Texas 77204-5015. 

In your sealed response, please include:

· one (1) original hard copy 

· one (1) electronic copy on a USB drive of the proposal including any supplemental printed material referenced with the name/number of the ITB

FAXED AND LATE BIDS WILL NOT BE ACCEPTED UNDER ANY CIRCUMSTANCES.  DELIVER IN PERSON OR USE UPS, FEDEX, OR ANY OTHER SERVICE.  DO NOT USE U.S. POSTAL SERVICE WHEN SUBMITTING YOUR BID.
CALENDAR
XXXXXX ANY NEED FOR Q/A XXXXXXXX

EXHIBITS
The following exhibits are located on the Electronic State Business Daily.  Visit http://www.txsmartbuy.com/sp and under Agency/Texas SmartBuy Member Name, select University of Houston – 730.  Under Status, select Posted and click search to get a list of active University of Houston projects.  

Website is best viewed using Chrome.

Below are exhibits for this project:

EXHIBIT A- NO BOYCOTT OF ISRAEL 
EXHIBIT B- TERMS & CONDITIONS

EXHIBIT C- HUB SUBCONTRACTING PLAN (HSP) & TIP SHEET **Mandatory**  (IF INCLUDED)

EXHIBIT D- XXXXX REMOVE IF NOT NEEDED XXXXXXXXXXX
EXHIBIT E- XXXXX REMOVE IF NOT NEEDED XXXXXXXXXXX
EXHIBIT F- XXXXX REMOVE IF NOT NEEDED XXXXXXXXXXX

HISTORICALLY UNDERUTILIZED BUSINESS

In accordance with the State of Texas policy of encouraging the use of Historically Underutilized Businesses (“HUBs”) in state procurement, the University shall make a good faith effort to utilize HUBs in contracts for construction, goods and services.  University strives to achieve HUB program goals by contracting directly with HUBs or indirectly through HUB subcontracting opportunities.  If the University determines that subcontracting is probable under the contract, a HUB Subcontracting Plan (“HSP”) must be completed by the Respondent and submitted with the Proposal in accordance with Texas Administrative Code, Title 34, Part 1, Chapter 20, Subchapter B.  The HSP, if required by this solicitation, will become a provision of any contract that results from this solicitation and the Respondent will utilize the subcontractors indicated in the HSP, unless a revision to the HSP is approved by the University.  

HISTORICALLY UNDERUTILIZED BUSINESS PARTICIPATION

The Respondent will also provide monthly Progress Assessment Reports to the University during the life of the contract to verify compliance with the HSP in the manner indicated by the University.  

PROGRESSIVE ASSESSMENT REPORTS (PARS)

The Respondent shall maintain business records documenting compliance with the HUB Subcontracting Plan (HSP) and shall submit a monthly Progress Assessment Report (PAR) via the University of Houston’s Contracts Compliance System, https://uh.gob2g.com/ The PAR submission shall be required as a condition for payment.

The Respondent shall report to the university the identity and amount paid to each HUB and non-HUB subcontractor to whom the Respondent has awarded a subcontract for labor, supplies, materials and equipment.   The subcontractors listed in the PARs should be the same vendors identified in the HSP during the life of the contract.  Complete the PARs Designee Form and submit with the HUB Subcontracting Plan.  The Respondent will also provide monthly Progress Assessment Reports to the University during the life of the contract to verify compliance with the HSP in the manner indicated by the University.

HUB SUBCONTRACTING PLAN

Based on an analysis performed by the University’s Purchasing Department, subcontracting was determined to be (not to be) probable for this contract.  Therefore, a HSP will (will not) be required to be submitted with the Proposal.  EXHIBIT C contains the HSP form and instructions.  Based on an analysis performed by the University’s Purchasing Department, subcontracting was determined to be probable for this contract.  Therefore, an HSP will be required to be submitted with the Proposal.  EXHIBIT C contains the HSP form and instructions.  Also included is EXHIBIT C, an additional HSP Instruction Tip Sheet to assist in completing the HSP. Return HUB Plans in separate envelopes, USB, sealed, and with the reference number RFPXXX-XXXXX: RFP Name. If you have any questions about completing the HSP, if required, please contact the HUB Department via email at hubdocs@uh.edu.

CONDITIONS TO BID

The agreement will be awarded to the responsive and responsible Bidder or Bidders whose ITB will be most advantageous to the University based on quality, service, price, and other factors considered as mentioned in the ITB specifications. The University reserves the right to waive any technical or formal error or omissions and reject any or all ITBS, or to award an agreement for the items thereon, either in part or in whole, if it is deemed to be in the best interest of the University to do so. Criteria that may be reviewed by the University’s committee in the award of this ITB includes, but is not limited to, the following: 

· Superior quality and adherence to specifications 

· Excellent service – delivery and/or completion time 

· Prices offered in bid 

· Guarantees and warranties 

· Company’s reputation and financial status

· Past experience and cost with same or similar items or service 

· Anticipated future cost and experience 

A. When a date is set for the delivery of services, said service must be delivered, and/or work must be performed, on or before said date.

B. Respondent must ensuring that all traffic laws and ordinances are obeyed during the transport of and delivery of newspapers within and around the University campus and ensure that all vendor employees are appropriately licensed drivers.

C. The University shall not be responsible for any goods delivered or services performed without an agreement signed by an authorized representative of the University. 
D. Awarded Respondent shall be paid only in accordance with an invoice submitted within thirty (30) working days from the date of receipt of the invoice. Payment shall be made only after services have been rendered or delivery of materials or products, and acceptance has been made by University personnel. Invoices shall be sent to:  University of Houston, Business Services II, 4211 Elgin St., GEN 183, Houston, TX  77204-1014.  Or 

Electronically to Poinvoic@central.uh.edu .

E. The University reserves the right to waive formalities and reject any and all proposals. Firms with no prior experience and submittals that do not meet the minimum requirements will not be considered. The University reserves the right to interview and request additional information from proposers.

F. Respondent must submit pricing for services as itemized on page 7; all other pricing formats and documents will not be considered.

G. Respondents to provide a list of three references that they have successfully provided products for projects of this type and magnitude. The list must include the client’s name, address, telephone number, a contact person, and a brief description of the particular type of project completed.

H. All work and deliveries shall be made in accordance with good commercial practice and shall be adhered to by the successful Respondent; except in such cases where the service will be delayed causes beyond the control of the successful Respondent. In these cases, the successful Respondent shall notify the University of any setbacks in advance of the service dates so that a revised schedule can be negotiated.

I. The successful Respondent shall not invoice the University until specified services and orders are delivered and accepted by the Universities’ authorized representative. It is understood and agreed that the University may, at its discretion, verbally cancel delayed services and seek services from another vendor and has the option to cancel orders and/or agreement for non-performance of services or non-delivery of goods. 

J. Respondent must have adequate number of staff, adequate resources and equipment needed to complete the orders within the specified time frame given by the University.
K. The University specifically requests that Respondents restrict all contact and questions regarding this ITB to the above named individual. Any questions or concerns regarding this ITB shall be directed via e-mail to contact listed in the header.
L. No Boycott of Israel:  If Respondent is required to make a certification pursuant to Section 2270.002 of the Texas Government Code, Respondent certifies that Respondent does not boycott Israel and will not boycott Israel during the term of the contract resulting from this solicitation (the “Contract”). If Respondent does not make that certification, Respondent must indicate that in its Response and state why the certification is not required.
M. If the Contract has a value of $1 million or more,  Respondent shall: 
a. preserve all “contracting information” (as defined in Section 552.003 of the Texas Government Code) related to the Contract as provided by the records retention requirements applicable to the University for the duration of the Contract;

b. provide to the University any contracting information related to the Contract that is in the custody or possession of Respondent on request of the University no later than ten (10) business days after receiving such request from University; and 

c. on completion of the Contract, either: 

i. provide at no cost to the University all contracting information related to the Contract that is in the custody or possession of Respondent; or

ii. preserve the contracting information related to the Contract as provided by the records retention requirements applicable to the University.

Furthermore, Respondent agrees that the requirements of Subchapter J, Chapter 552, Government Code, may apply to the Contract and Respondent agrees that the Contract can be terminated if Respondent knowingly or intentionally fails to comply with a requirement of that subchapter.

The Certification of Compliance – Texas Public Information Act is required to be included with all contracts and purchase orders with a value of at least $1 million and is incorporated into the Contract to which it is attached to and executed with.

QUESTIONNAIRE

In order to receive bid award consideration, the respondent must be able to demonstrate that they are currently providing or have had at least one contract, as a prime supplier, that is similar in size and scope to this solicitation. The reference(s) should be included in the space provided below. Please attach another piece of paper if necessary. 

1. Name:_________________________________________________________________________

Address________________________________________________________________________

City & State_____________________________________________________________________

Name & Phone Number of Contact: ______________________ Years of Services: ____________

2. Name:_________________________________________________________________________

Address________________________________________________________________________

City & State_____________________________________________________________________

Name & Phone Number of Contact: ______________________ Years of Services: ____________

3. Name:_________________________________________________________________________

Address________________________________________________________________________

City & State_____________________________________________________________________

Name & Phone Number of Contact: ______________________ Years of Services: ____________

AWARD

The University of Houston intends to award in such a way as to gain the greatest benefit to the end result of this project and therefore the University – single or multiple awards to one or more vendors. To accomplish this, the University reserves the right to seek clarification with any or all vendors as we see fit in order to determine the most advantageous proposition to the University. The University of Houston will be the sole judge of what constitutes the most advantageous proposition to the University.

Bids will be evaluated and awarded to a bidder who submitted a responsible and responsive bid. A responsive bid is one that meets all the terms, conditions and specification of the bid.  A responsible bid is one where the bidder has the overall capability to satisfactorily perform the contract. Discovered references not included in the bid package may be used at the discretion of the University.
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