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Division

Academic
Affairs

Administration & 
Finance

Chancellor - Athletics

Chancellor – All Other 
Departments

Division of Research

All Other 
Divisions

Last Updated: 4/13/2026

Health Affairs

• 100K ≤ amount ≤ 300K – Responsible VC/VP only
• 300K ≤ amount < 1M – Responsible VC/VP and CFO Docs.
• 1M ≤ amount – Responsible VC/VP and Raymond Bartlett.

• 100K ≤ amount ≤ 300K – Responsible VC/VP only
• 300K ≤ amount < 1M – Responsible VC/VP and CFO Docs.
• 1M ≤ amount – Raymond Bartlett only

• 100K ≤ amount ≤ 300K – Responsible VC/VP and Raymond Bartlett
• 300K ≤ amount < 1M – Responsible VC/VP and Raymond Bartlett
• 1M ≤ amount – Responsible VC/VP and Raymond Bartlett

• 100K ≤ amount ≤ 300K – Responsible VC/VP only
•  300K ≤ amount < 1M – Responsible VC/VP and CFO Docs
• 1M ≤ amount – Responsible VC/VP and Raymond Bartlett

• 100K ≤ amount ≤ 300K – Responsible VC/VP only
•  300K ≤ amount < 1M – Responsible VC/VP and CFO Docs
• 1M ≤ amount – Responsible VC/VP and Raymond Bartlett

• 100K ≤ amount ≤ 300K – Responsible VC/VP only
•  300K ≤ amount < 1M – Responsible VC/VP and CFO Docs
• 1M ≤ amount – Responsible VC/VP and Raymond Bartlett

• 100K ≤ amount ≤ 300K – Responsible VC/VP only
•  300K ≤ amount < 1M – Responsible VC/VP and CFO Docs
• 1M ≤ amount – Responsible VC/VP and Raymond Bartlett
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Routing Case 1(a) – Academic Affairs – 100K ≤ amount ≤ 300K

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP - Provost 

Docs

Description: The purchase amount is greater than or equal to 100K and less than or equal to 
300K.
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Routing Case 1(b) – Academic Affairs – 300K < amount < 1M

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP - Provost 

Docs

Description: The purchase amount is greater than 300K and less than or equal to 1M i.e., the 
amount is between 300,001 and 999,999.99 (both inclusive)

Sr VC/VP - CFO 
Docs
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Routing Case 1(c) – Academic Affairs – 1M ≤ amount

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP - Provost 

Docs

Description: The purchase amount is greater than or equal to 1M.

Sr VC/VP – 
Raymond 

Bartlett
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Routing Case 2(a) – Administration & Finance – 100K ≤ amount 
≤ 300K

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP – CFO 

Docs

Description: The purchase amount is greater than or equal to 100K and less than or equal to 
300K.
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Routing Case 2(b) – Academic Affairs – 300K < amount < 1M

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP – CFO 

Docs

Sr VC/VP - CFO 
Docs

Description: The purchase amount is greater than 300K and less than or equal to 1M i.e., the 
amount is between 300,001 and 999,999.99 (both inclusive)
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Routing Case 2(c) – Academic Affairs – 1M ≤ amount

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP – 

Raymond Bartlett

Description: The purchase amount is greater than or equal to 1M.

Sr VC/VP – 
Raymond 

Bartlett
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Routing Case 3(a) – Chancellor (Athletics) – 100K ≤ amount ≤ 
300K

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP – 
Athletics

Description: The purchase amount is greater than or equal to 100K and less than or equal to 
300K.

Sr VC/VP – 
Raymond 

Bartlett
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Routing Case 3(b) – Chancellor (Athletics) – 300K < amount < 1M

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP – 
Athletics

Description: The purchase amount is greater than 300K and less than or equal to 1M i.e., the 
amount is between 300,001 and 999,999.99 (both inclusive)

Sr VC/VP – 
Raymond 

Bartlett
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Routing Case 3(c) – Chancellor (Athletics) – 1M ≤ amount

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP – Athletics

Description: The purchase amount is greater than or equal to 1M.

Sr VC/VP – 
Raymond 

Bartlett
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Routing Case 4(a) – Chancellor (All Other Departments) – 100K 
≤ amount ≤ 300K

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP

Description: The purchase amount is greater than or equal to 100K and less than or equal to 
300K.
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Routing Case 4(b) – Chancellor (All Other Departments) – 300K < 
amount < 1M

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP

Description: The purchase amount is greater than 300K and less than or equal to 1M i.e., the 
amount is between 300,001 and 999,999.99 (both inclusive)

Sr VC/VP - CFO 
Docs
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Routing Case 4(c) – Chancellor (All Other Departments) – 1M ≤ 
amount

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP

Description: The purchase amount is greater than or equal to 1M.

Sr VC/VP – 
Raymond 

Bartlett
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Routing Case 5(a) – All Other Divisions – 100K ≤ amount ≤ 
300K

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP

Description: The purchase amount is greater than or equal to 100K and less than or equal to 
300K.

Last Updated: 4/13/2026 15



Routing Case 5(b) – All Other Divisions – 300K < amount < 1M

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP

Description: The purchase amount is greater than 300K and less than or equal to 1M i.e., the 
amount is between 300,001 and 999,999.99 (both inclusive)

Sr VC/VP - CFO 
Docs
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Routing Case 5(c) – All Other Divisions – 1M ≤ amount

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP

Description: The purchase amount is greater than or equal to 1M.

Sr VC/VP – 
Raymond 

Bartlett
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Routing Case 6(a) – Division of Research – 100K ≤ amount ≤ 
300K

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP – DOR

Description: The purchase amount is greater than or equal to 100K and less than or equal to 
300K.
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Routing Case 6(b) – Division of Research Affairs – 300K < amount 
< 1M

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP – DOR

Description: The purchase amount is greater than 300K and less than or equal to 1M i.e., the 
amount is between 300,001 and 999,999.99 (both inclusive)

Sr VC/VP - CFO 
Docs
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Routing Case 6(c) – Division of Research – 1M ≤ amount

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP – DOR

Description: The purchase amount is greater than or equal to 1M.

Sr VC/VP – 
Raymond 

Bartlett
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Routing Case 7(a) – Health Affairs – 100K ≤ amount ≤ 300K

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP – Health 

Affairs

Description: The purchase amount is greater than or equal to 100K and less than or equal to 
300K.
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Routing Case 7(b) – Health Affairs – 300K < amount < 1M

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP – Health 

Affairs

Description: The purchase amount is greater than 300K and less than or equal to 1M i.e., the 
amount is between 300,001 and 999,999.99 (both inclusive)

Sr VC/VP - CFO 
Docs
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Routing Case 7(c) – Health Affairs – 1M ≤ amount

Initiator Purchase 
Director

Dean/Director/
CDA

Responsible 
VC/VP – Health 

Affairs

Description: The purchase amount is greater than or equal to 1M.

Sr VC/VP – 
Raymond 

Bartlett
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Special Notes

• You may see multiple signatures 
while initiating the form

• These are hard coded mappings 
for certain divisions (A&F, 
Academic Affairs, and DOR)

• For the divisions: 
• Chancellor (Athletics)
•  Chancellor (All Other Departments),
• All Other Divisions and 
• Health Affairs
• Edit role 5 - Responsible VC/VP role 

in DocuSign to input your division’s 
responsible VC/VP (highlighted in 
red, see page 25 for more info)
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Adding your division’s Responsible VC/VP

• The highlighted fields show the role for Responsible VC/VP for Athletics, Health Affairs, All Other Divisions 
and Chancellor – All Other Divisions.

• The box in red shows the area where you can enter your division’s Responsible VC/VP. Replace 
“docusign@central.uh.edu” with your division’s responsible VC/VP’s email.

• If you are from the aforementioned divisions and miss changing the email address for this role, reach out to 
docusign@central.uh.edu for the template to be reassigned to the correct responsible VP. 
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Special Notes (2)

• After the form is 
completed to its 
entirety, you should 
be seeing a result 
similar to the one 
shown here:
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