MAPP 05.01.01 - Addendum B

University of Houston

Petty Cash Advance Request Form
	Advance Amount:
	
	Date Issued:
	

	

	Items to be purchased and estimated cost:
	

	

	Justification:
	

	

	Supervisor’s Approval:
	
	Date:
	

	Received By:
	
	Date:
	

	Issued By: (fund custodian)
	
	Date:
	

	

	Advance Close Date:
	
	Receipts Returned:
	( Yes      ( No

	

	Comments:  
	


File completed form and appropriate receipts with reimbursement purchase voucher.

