MAPP 05.01.01 - ADDENDUM D
University of Houston

Overage/Shortage Report

1. Report all overages and shortages recorded via journal entry, including revenue generated from overages in change funds.
2. When the annual cumulative overages/shortages exceed $40 (absolute total), the Treasurer’s Office and General Accounting must be contacted immediately.

	Cost Center Number(s):

(Please list all cost centers being used to report revenue)
	

	Department:
	

	Cash Fund Amount:
	
	

	

	Custodian:
	
	Phone:
	
	Mail Code:
	


	Journal Date
	Journal Number
	Explanation
	Amt. Over
	Amt. Short
	Cumulative Total
	Signature
	Date

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


