Operating Expenses supported by Agency Funds (Fund Group 9) with Contract
1) Create agency fund cost center in fund code 9007

2) Create local cost center in fund code 2080
3) Contact General Accounting for SC Vendor Set Up (if not existing). 

a. Debit (expense) account in agency fund cost center (9007) is 53857 – Contract Services, Other

b. Credit (revenue) account in local cost center (2080) is 44798 – Other Operating Revenue
4) Prepare budget journal

a. Agency cost center fund code 9007

i. Revenue budget in B4029 
ii. Expenditure budget B5009 
b. Local cost center fund code 2080

i. Revenue budget in B4029 

ii. Expenditure budget appropriate for expenditures type (M&O, S&W)

5) Record deposit in agency cost center using account 44798 – Other Operating Revenue

6) Record expenses in local cost center

7) Prepare an invoice for service provided to external agency

8) Prepare SC Voucher and attach invoice
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